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How to Transfer Gmail Ownership

By transferringpwnership, the new user enters their phone and email verification information. TH
password does not have to change but is recommended.

Access the Account
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mvaCCOu ntqooqlecom i@ O Primary &% Social * Promotions CXXTD e
* Apple Books Historical Fiction Under $4 - Plus, discover new releases, gra a
H . L lise Beunen Mastering Ikebana Techniques - Hello, Mastering technigue v
OQtIOI’] 2: . Tubi Play News
. R . Gmail Team (#733681475) Gmail Forwarding Confirmation - Receive Ma
>
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Click on Account

Welcome, NCAR Advocate
Your Google Account scree Manage your nfo, rivacy,and secuiy o make Google wark beter foryou. Leam more
will look lke thisA T X @

Turn on 2-Step 2
Verification
2-Step Verification has not © o™
NOT been set up
Privacy & Your account is
personalization protected °

unt and found no
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N¢AR Digital Presence Committee

Your Google Account screeg Welcome, NCAR Training

é A f f f 2 2 1 f 7\ Manage your info, privacy, and security to make Google work better for you. Learn more
2-Step Verification HAS You're protected by 2- %
BEEN set up Step Verification

@ Your Google Account has 2-Step
Verification, a proven way to protect
your account and keep the internet
safer from cyberattacks

@ Home
Signing in to Google

[£5 Personalinfo

{ Sf S él:l d{ moz C® Data & privacy o 3
Ver|f|CatI0n & Security Password Last changed Apr 8 5

2, People & sharing

7\

Payments & Use your phone to sign in © off >

8 subscriptions
(Backup codes can only be Bt @ D ;
@ About

generated after setting up

this 2-Step Verification) Wais wercar Vs e o
Hpombpuoniun bttt
account
Recovery phone Add a mobile phone number >
Recovery email Add an email address >

< 2-Step Verification

Enter your phone number
and select how you want to B
receive a verification code.

Let's set up your phone

. o How do you want to get codes?
L¥ é2dz aStsSoO
2LI0A2yase @2
additional options on how
to verify your account.

® Text message O Phone call

Show more options

Security Key

A small physical device used for signing in

Google Prompt

Get a Google Prompt on your phone and just tap Yes to sign in
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« 2-Step Verification
To verify the phone numbe
enter the code sent to the o=
phone.
Confirm that it works

1anees

Didnit get it? Resend

< 2-Step Verification
This is the confirmation of
the 2-Step Verification.

It worked! Turn on 2-Step Verification?

Now that you've seen how it works, do you want to turn on 2-Step Verification for your Google

Account ncar.trainer@gmail.com?

Step3of3 TURN ON

@ Home
Once the 2Step Verification| &9 personaiinte =
is set up, in Security you wi| =+ g x|

Signing in to Google

. & Security
be able to click on .Step = Password Last changed Apr 23 >
. . &, Peope & snaring
Verification to get to the . s 2:Step Verification ©on ) G
subscriptions
BaCku p COdeS App passwords None >
@ About

Ways we can verify it's you
These can be used to make sure it's really you signing in .
or to reach you if there's suspicious activity in your
account
Recovery phone Add a mobile phone number >
Recovery email Add an email address >

May 3, 2022



NCAR

Digital Presence Committee

Backup Codes
(This can only beoneafter
the 2Step Verifications set

up)

Click on Backup Codes to
generate the 10 codes

Backup codes can be-re

Add more second steps to verify it's you

Set up additional backup steps so you can sign in even if your other options aren't
available

Voice or text message (Default) @

(647) 3281543 Verified

rification codes are sent by text message

x Backup codes N

b

generated. Once
regenerated, the old ones
are nolonger valid.

e Authenticator app N

Use the Authenticator app to ge' e verification codes, even when your phone

Or Security Key N
Print and share the 10
BaCkup COdeS' 10 backup codes remaining cC m

Each code can only be use
once.

Allocate 2 0 3 codes to
different people on the
board.

1348 GKS O2RS
Y& LI aa62NRD

digits without the space

Created just now

4369 5671 3596 3607
7822 8377 8138 2012
6363 1761 0565 8780
1609 7639 57830912
1898 1494 6069 0547

& Print codes < Download codes

Recovery Phone artemail

The Recovery Phone and
Recovery Email should
belong to different people.

Save this information along
with the Backup Codes.

>0 B €

m

) Home

Personal info
Data & privacy

Security

» People & sharing

Payments &
subscriptions

About

Signing in to Google

Password Last changed Apr 8 >
Use your phone to sign in © off
2-Step Verification @ off >

Ways we can verify it's you

od to make sure it's really you signing

Recovery phone

Recovery email
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Delegating Gmail Access tore than OneGmaill

Delegated persowith Gmailcan:

1 Read, Send, Reply, Delete emalanage Contacts

T hNAIAYI ¢
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The access can only be grant
to another Gmail address

I tAO1 2y GKS = ®555°
' b5 Of A0l 2Y
i~ Quick settings X e
Ma See all settings
=R : ]
Apr DENSITY -
Settings

General Labels Inbo\ Accounts and import ters and Blocked Addresses

Forwarding and POP/IMAP Add-ons Chat and Meet Advanced Offline Themes

Change account
settings:

Change password
Change password recovery options
Other Google Account settings

Using Gmail for work? get your ple.com email, more storage, and admin tools

with Google Workspace. Learn more

Import mail and
contacts:
Learn more

Import from Yahoo!, Hotmail, AOL, or other webmail or POP3 accounts.
Import mail and contacts

Grant access to your account i

NCAR Training <ncar.trainer@g  gpecify a Google Account holder to access your account. |
Add another email address This person will be able to sign in to your account to read, delete, and send mail and edit Gmail |
seftings on your behalf. They will not be able to modiy your Google Account settings nor change your
password.

Send mail as:
(Use Gmail to send from
your other email

addresses)

Learn more

Check mail from other Afid a mail account
accounts:

Learn more

Email address: [ yser@gmail.com |

Cancel Next Step »

Grant access to your Add another account
account:
W
send mail on your behalf) @ Mark conversation as read when opened by others
Learn more Leave conversation unread when opened by others

Sender information
@ Show this address and the person who sent it ("sent by ..")
Show this address only (ncar.trainer@gmail.com)

The person being delegated
will receive and email to
confirm.

Repeat the process for each
additional Gmail to be
delegated.

Q  searchmail 3= @

M Gmail

o- ¢ 1-1000f 10,213 < >

NCAR has granted you access to their Gmail account -- accept or deny?

l

INCAR has granted you access to their Gmail account -- accept or & B
deny?

| O + ® Gmail Team

Inbox x

[Gmail Team <delegation-noreply@google.com> 8:20 AM (1 minute age) & €
o me ~

Hi Magdalena,

INCAR Training <ncar.trainer@gmail.com> has granted you
<ncar.ikebana.atlarge@gmail.com> access to read, delete and send mail
jon their behalf.

[To accept this request, please click the link below:
-%5BANG]dJ-ZZiww82YXI2um 1dRF85rKgjmkaljknt6 T20_JI

https: -settings.google.

ZbCHgaQi4JYEZRkdAUu8uXwomck

[To reject this request, please click the link below:

Ihttps:/imail-settings.google. ndd-%5BANG]dJ-L-AzQXIPp62_UYUIU4BSYBY4r784AQ1njEe8Hr
lbrxcg8IZzvosTek9_PNjyMmoAVENOeO4wAZADbir1 By4u2M2p45 TKGQNOIgfg%50-ZbCHgaQidJYEZRkdAUUBUXwom
Ick
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You can add as many 1000 Add Gmail -1 Add Gmail -2 Add Gmail 3

Gmail addresses. l l 1

] ] ]

Recipient Confirms [l Recipient Confirms @ Recipient Confirms

= M Gmail Q  search mail = QO ® sss@
To view and send emails from
the Chapter Gmail, the P — dr @t @
delegatfa acceﬁt.he account — . a ;“g:m?m o
by cllcklng on their account oy e A new sign-in el
ProfileA O 2 y Oabégv ® Snoozed Mag%?lzir::?g ncar.trainer@gmail.com
the pop-up menu. B Sent Hi NCAR, Mag Manage your Google Account
) Drafts 4 Google
(St SOl GKS Wws = e rSep et @ M,
g J

Project B
Google Secretary
To Do 2-Step Vgl‘!l'iﬁc N,, eus2id@gmail.com

Project C 2-Step Verific

&% Add another account
v More Google
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SetUp Gmail Forwarding

https://www.producingparadise.com/tools/forwardintp-multiple-addressesn-gmail/

To view and send emails
from the Chapter Gmail,
the delegate accesses thg
account by clicking on
G§KSANI I 002 dy
open up the popup
menu.

{StSOG GKS

| Add Email -1 Add Email -2 - Add Email -3
Send Notification ‘ Send Notification | Send Notification |

l l l

Recipient Confirms ‘ Recipient Confirms | Recipient Confirms |

l l l

Create Filter ‘ " Create Filter | " Create Filter |
account
1
. . — sas
Click on the settings = 0 @ s 0
aDSINE !' b5
Fff aSatddAay3 n- Quick settings X B
- [ See all settings ]
Ma
Apr DENSITY —
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General Labels Inbox AccountsandImport Filters and Blocked Addresses Forwarding and POP/IMAP |

Chat and Meet Advanced Offline Themes

Forwarding: @ Disable forwarding
Learn more O Forward a copy of incoming mail 1o S S
keep Gmail's copy in the Inbox

[ Add a forwarding address | ]

Enter new forwarding
emailaddress

It does not need to be a
Gmail

Add a forwarding address

[

[ Please enter a new forwarding email address: ]

Gt N2POSSRé¢ {4
message.

o000 Confirm forwarding address

J & mail-settings.google.com/mail/u/0/?scd=1&mfea=006f41fc.

Forwarding mail to ncar.advocates@gmail.com

Proceed Cancel
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Recipient of forwarded
email must accept by
clicking the link.

(#176404420) Gmail Forwarding Confirmation - Receive Mail from Yaho
ncar.trainer@gmail.com

(#176404420) Gmail Forwarding Confirmation -
ﬁ Receive Mail from ncar.trainer@gmail.com

To: mst29-shop@yahoo.com

il

ply@google.com:=

ncar.trainer@gmail.com has requested to automatically forward mail to your email
address mst29-shop@yahoo.com.
Confirmation code: 176404420

To allow ncar.trainer@gmail.com to automatically forward mail to your address,
please click the link below to confirm the request:

[ https://mail-settings.google.com/mail/vf-%5BANGjdJ8FvsRUQDbOPuUNS5aTIsH2tkM-

YOBpL6gvpoSIrEScb9774kgFQEGEI2ZRKIYEQbczXKFWboTiQ-3_xI12%5D-JoJ fS8TzZWEBCEUYsSRCQSeheFs ]

Click on Verify to
complete the forwarding.

General Labels Inbox Accounts and import Fiiters and Blocked Addresses Forwarding and POFIMAP Add-ons
Chat and Meet Advanced Offline Themes
Forwarding: @® Disable forwarding
Learn more ) Forward a copy of incoming mail ~ and

keep Gmail's copy in the Inbox

| Add a forwarding address

Verify mst29-shop@yahoo.com confirmation code | Verify | Re-spnd email Remove address
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Enter in
To: Chapter Gmail

Click on Create Filter

wish to forward

This is the chapter Gmail you
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